A copy writer needs to be talented, versatile, fast in thinking to grasp ideas quickly and there by gives work pieces creatively written with energy and style. Copywriter would be responsible for creating new content and also editing existing material. There primary responsibility is to write contents in a way which keeps readers intact. They must have good oral and written communication skills and is responsible for conducting research in web to produce contents. This article provides a sample resume format for the post of Copywriter. They are responsible for producing new contents and also must communicate with client for follow up of copy changes if needed. Copywriters must have efficient time-management to meet scheduled deadlines. One can make use of this sample resume format while preparing their actual resume.






Resume - Copywriter

Sachin Krishna 

289 Some Street, 

Atlanta, Georgia 33333
Home: (include your home phone no.)
Cell: (include your cell phone no.)
Email: (include your email)

Creative versatile Senior Copywriter having 6 years of professional experience in drafting business letters, contents for web, developed creative ideas for magazines, proof-read final documents. In addition to having vast experience in creating new content, I have also taken part in editing existing contents. I have written contents in different kinds of media. Have experience in business copywriting by writing vast business materials, drafted business letters as well as internet copywriting by being a website copywriter.

Objective:

     To have a challenging and rewarding position as a copywriter by writing in a interesting way to keep the readers intact and also by writing in a optimized efficient manner to draw search engine traffic.

Education:

· B.A., English, 1996, University of Texas

· Masters in English, 1998,-Creative Writing from Chile University

Professional Certifications:

Certificate in Copywriting,1997 from Angeles.

Skills:

· Have outstanding written and spoken English and experienced in writing business letters for the organization, technical documentation including manuals.


· Have vast experience in proofing and editing.

· Excellent computer skills and expertise in using Microsoft Office tools.

· Have excellent research skill and can use Internet research tools in a efficient way

· Have good Knowledge and experience in SEO techniques.  


· Comfortable and ease with using popular web technologies. 


Work History:

Name of the Organization: Tell Stake Limited, Texas
Duration: 2005- Present

Role: Senior Copywriter


Responsibilities:

As a senior copywriter I use my extensive knowledge and experience I have gained so far and work with editors, managers of projects, designers from the design stage till the project completion stage. I am responsible for developing web contents by using extensive SEO techniques and Internet search tools. As a senior copywriter I also lead a team of creative writers and designers for bringing out new contents.

Name of the Organization: Imaging, Inc.,

Duration: 2004-2005

Role: Business Copywriter


Responsibilities:

  As a Business Copywriter I have drafted business letters, newsletters, and press releases. With my creative and versatile style of writing I have many written business materials.

Name of the Organization: Sea bells Design Solutions

Duration: 2002-2004

Role: Website Copywriter


Responsibilities:

As a Website Copywriter I took the responsibility of content management. I have extensive hands on experience in internet search tools and also have used many SEO techniques to produce an optimized efficient content. 

Name of the Organization: Frank and Associates Advertising


Duration: 2001-2002

Role: Copywriter

Responsibilities:

As a copywriter in this organization I was responsible for overseeing the online content for products that is associated with the business goals of the organization. I interacted with clients for bringing out new contents on products and for bringing out creative methods for promotions of products in web. 

Name of the Organization: Talent Search Inc,

Duration: 1998-2001

Role: Copywriter


Responsibilities:

As a copywriter my primary responsibility is to generate new creative ideas and bring out the same in professional writing. I also do basic graphics designing and make extensive use of Microsoft office tools.

Languages Known:

English, French, Spanish
